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SECTION SF 30 BLOCK 14 CONTINUATION PAGE

SUMMARY OF CHANGES

SECTION G - CONTRACT ADMINISTRATION DATA

The following have been modified:
G.12 INVOICING INSTRUCTIONS A
G.12 INVOICING INSTRUCTIONS AND PAYMENT TERMS

a. The Contractor shall submit invoices monthly (public voucher SF 1034) and supporting documentation for each
invoice to the cognizant Defense Contract Audit Agency (DCAA) Office pursuant to FAR 52.216-7, Allowable Cost
and Payment (DEC 2002) at the following address:

BRANCH MANAGER

ATTN: SUPERVISORY AUDITOR
DEFENSE CONTRACT AUDIT-AGENCY
PACIFIC BRANCH OFFICE

HAWAII SUB OFFICE

300 ALA MOANA BLVD., ROOM 1-340
PO BOX 50063

HONOLULU, HI 96813

PHONE NO. 808-541-2740

In addition, submit invoices also to the Pacific Missile Range Facility (PMRF) in electronic format and two (2)
paper copies (one (1) copy shall be marked “original”) for services performed. Payment will be based on invoices
submitted by the Contractor for satisfactorily completed work. Invoices will be processed for payment upon
verification of work actually performed and receipt of required Contractor submittals in accordance with the
payment clauses in the RFP. ‘ :

a o de nite-Ouant AFELO-O O ha cihimittad o
ting Offi

b. Ilnvet or-theIn Qv t-pertion-ofthe-we hatl-be-sab d-with-acopyofth
attached- The Contrac cer will consider partial payments for exceptionally large projects.
c. Upon notification by the Fee Determination Official of the award fee amount, the Contractor shall submit an
invoice for the award fee amount specified.

d. An invoice is a request for payment under the contract, for supplies, delivered or services rendered. The
following minimum detail is required at the subtask level (e.g. sub-ELINs), at the annex and task order summary
level, and the contract summary level unless otherwise directed by the Contracting Officer. In order to be proper, an
invoice must include as applicable, the following: .

(1) Invoice date;
(2) Name of Contractor;
(3) Contract number (including order number if any), and voucher number (numbered sequentially from “17).
Contract line item number, description of supplies or services, quantity, contract unit of measure and unit price, and
extended total;
(4) Shipment number and date of shipment (bill of lading number and weight of shipment will be shown for
shipments on government bills of lading);
(5) Name and address to which payment is to be sent (which must be the same as that in the contract or on a proper
notice of assignment);
(6) Name (where practicable); title, phone number, e-mail address, mailing address, of person to be notified in the
event of an improper invoice; and
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(7) Any other information or documentation required by other provisions of the contract (such as ACRN as
identified in the Accounting and Appropriation date in proportions that reasonably reflect the performance of the
work on the contract).

Under the provisions of DFARS 242.803(b), the DCAA auditor is an authorized representative of the Contracting
Officer for examining vouchers received directly from the Contractor. Those costs claimed, which are determined
by the DCAA auditor to be unallowable or suspended, will be identified on DCAA Form 1 “Notice of Contract
Costs Suspended and/or Disapproved”, which will be issued to the Contractor with a copy to the cognizant ACO.
On such actions of suspended or disapproved costs, the Contractor may appeal, in writing, to the cognizant ACO,
who will make a determination promptly in writing. Any final decision by the Contracting Officer may be appealed
thereafter in accordance with the provisions of FAR 52.233-1 Disputes (JUL 2002) ALT I (DEC 1991).

Invoices requesting interim payments under this cost reimbursable contract shall be submitted once a month. There
shall be a lapse of no more than 90 calendar days between performance and submission of an interim payment
invoice, except for adjustments to annual indirect rates which will be ascertained at time of audit. The Contracting
Officer may disallow charges older than 90 days.

Incurred cost invoiced shall be in accordance with FAR 52.216-7, Allowable Cost and Payment (DEC 2002). (Cost
Reimbursable subcontractor invoices must contain the same format and level of detail specified for the prime). The
invoice shall contain a summary section for the contract as a whole and for each contract task order. Billing data
shall show current and cumulative totals to date for each cost element. Detailed summaries for contract task orders
(CTO) shall report billing data for all cost elements to the third WBS level. The following minimum detail is
required at the third WBS level, at the CTO summary level, and the contract summary level unless otherwise
directed by the Contracting Officer:

(1) Contract Number and Invoice Number (numbered sequentially from “17’).
(2) CTO Number, project title and brief description of work.

(3) Direct Labor. Provide regular and premium direct labor hours specifying labor category and labor hours used.
Provide an alphabetical listing by employees including: a record of time worked showing the name of the
individual, labor classification for function performed, hours worked, hourly rate paid and total paid to each
individual. Current labor charges must be able to be substantiated by individual daily job time cards.

(4) Material. Charges are to be substantiated by evidence of actual payment and shall include all cash and trade
discounts, rebates, allowances, credits, salvage, commissions and other benefits. This shall include a brief but
specific explanation of current charges.

(5) Subcontract. Provide an information copy of each invoice and identify the period of performance. Provide a
list summarized for each vendor which shows the vendor’s name, amount billed, and date paid. For cost
reimbursement subcontracts, show the amount of fee separate from the cost of performance.

(6) Travel, Relocation and Per Diem. Reimbursement of travel costs will be in accordance with the Joint Travel
Regulation (JTR) as determined applicable by the Contracting Officer. Reimbursement of relocation costs will be in
accordance with FAR 31.205-46. Current travel amounts are to be supported with expense reports and receipts and
the following data for each trip: (i) dates of travel; (ii) mode of transportation and costs; (iii) point of origin; (iv)
destination; (v) name of traveler; (vi) reason for travel; and (vii) per diem rates.

(7) Other Direct Costs (ODCs). Provide a list summarized per ODC category which shows the vendor’s name,
amount billed per vendor, and date paid. This list shall be supported by a copy of the receipt, if applicable. For in-

house effort, show how the cost was computed.

(8) Facilities Costs.
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(9) Equipment. Identify and segregate the costs associated with Contractor-Acquired equipment, rental equipment
and Contractor-Owned equipment {expensed using an equipment usage rate). Provide a list summarized for each
vendor which shows the vendor’s names, amount billed, and date paid. The list shall reflect the period of
performance and shall be support by a copy of receipts or subcontractor invoices for the charges.

(10) Transportation and Disposal Costs.

(11)Indirect Costs. Identify rates, bases, and amounts.

(12) Award Fee Paid. REMOVED See G-14. g. Award Fee Payment.

e. Upon approval by DCAA of the contractor’s billing system, electronic vouchering procedures will be
implemented that will require the contractor to submit vouchers and back-up data by electronic means.

(End of Summary of Changes)





